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  PRAYER

We begin with the name of Allah,

The Beneficent, The Merciful

Praise be to Allah

Lord of the worlds,

The Beneficent, The Merciful

Master of the Day of Judgement,

Thee alone we worship,

Thee alone we ask for help,

Show us the straight path,

The path of those whom Thou has favoured.

Not the path of those

Whom earn Thy anger nor of those

Who go astray.



 PLEDGE

I take the pledge that

I shall be loyal to my country.

I shall dedicate myself to the

service of our nation and our people.

I shall be pious and shall love

and respect all as my brothers

and sisters.



SCHOOL
ANTHEM

God bless you Grace Valley 
God raise you Grace Valley 
You foster, you nurture... 
You protect and preserve 
You shield us and you guide 
You nourish like a mother.

We love you... and we thank you 
For all that you gave us. 
We hail you... and we raise you 
For all that you taught us... 

We came in pristine 
We grow with passion 
In the land of Grace Valley. 
We prosper and prevail 
We strive with pride 
In the light of Grace Valley.

We love you... and we thank you 
For all that you gave us. 
We hail you... and we raise you 
For all that you taught us.

We adore... we salute 
We be loyal to you... 
You mold us, you frame us .. . 
You bloom like a blossom...
In the valley of wisdom 
Your fragrance fills our heart...

We love you... and we thank you 
For all that you gave us.
We hail you... and we raise you 
For all that you taught us .. .
For all that you taught us...
For all that you taught us...



STUDENT’S PARTICULARS
(To be filled in by parent)

1.  Full Name (BLOCK Letters)............................................................................................................................... .......................

2.  Date of Birth ................................................................. 3. Nationality ...........................................................................

4.  Religion ............................................................................................................................... ..................................................................

5.  Grade............................. Div. .......................... 6. House ................................ 7. Admn. No. ....................................

8.  Name of siblings studying in the school ..........................................................................................................

 Name Grade

(i)  ............................................................................................................................... ................  :  .........................................................

(ii)  ............................................................................................................................... ................  :  .........................................................

(iii)  ............................................................................................................................... ................  :  .........................................................

9.  Name of parent ............................................................................................................................... ............................................

Address ............................................................................................................................... ............................................................................

E-mail ............................................................................................................................... ................................................................................

Tel. (Res.) ..................................................... (O�) ...................................................... (Mob) ......................................................

10. Location of residence ............................................................................................................................... .........................

11. Transport: Own/School ............................................................................................................................... ......................

12. Specimen Signature ............................................................................................................................... .............................

13. Parent Code ............................................................................................................................... ...................................................

...................................................................................... ......................................................................................

Father Mother

Declaration by the parent: 
I declare the particulars given above are true to the best of my knowledge.
I agree to abide by the rules and regulations of the School.

Date .................................................................  Signature of the parent ............................................................................



SCHOOL TIMING

KG - Grade I : 8:00 AM to 12:30 PM

Grade Classes : 8:00 AM to 2:30 PM

Office Hours : 7:50 AM to 3:15 PM

THE SCHOOL REMAINS CLOSED ON SATURDAYS & SUNDAYS

•  Principal will be available to the parents for consultation on all working 

days between 8.00 AM and 2.30 PM.

•  To avoid mutual inconvenience, we request our parents to make prior 

appointment if they require to meet the principal during school hours.

•  This student’s dairy is given to every students. It should be brought to the 

school daily. It serves as a medium of communication between parents 

and teachers. Hence, parents are requested to make it a habit to go 

through the handbook daily.



INTRODUCTION

Grace Valley Indian School -a CBSE School, o�ers a singular opportunity 

to students of Asian Diaspora in AI-Ain. The school is located in Falaj Hazza, 

Manasir with all the built in facilities envisaged for a premier school. It is a 

pleasant area served by excellent local amenities. The school is committed 

to the task moulding its students to be global citizens of the 21 st Century.

Our aim is to remain at the forefront of centers of learning, teaching and 

research. We believe that education is not just about imparting knowledge, 

but a lofty mission of making better human beings. We are determined to 

create a learning atmosphere where children grow and develop to their full 

potential in cognitive, a�ectionate and psychomotor domains of human 

development.

The heart of our school lies in tile dynamic relationship between student 

and teacher. GVIS provides a rigorous program that engages students  

through inquiry and collaboration. Our dedicated faculty encourages 

students to think critically, to take risks and to be creative. We challenge 

students to strive for personal and academic excellence and we treasure 

the intellectual, social, artistic and physical development of each student. 

GVIS has a distinctive tutorial system with personal support, thus creating  

a vibrant generation, ready to surge into the new millennium.



SCHOOL UNIFORM 

GRADE 1 TO 4
Boys :  Full sleeved white shirt with stripes and school logo 
 Dark blue pants with o� white stripes 
 Dark blue blazer with o� white stripes 
 Dark blue and red diagonal striped tie 
 White socks and black shoes 
 Black leather belt with school logo 

Girls :  Dark blue check frock with white striped sleeve 
 White striped pants 
 Dark bi ue blazer with o� white stripes 
 Dark blue and red diagonal striped cross tie 
 White socks and black shoes 

Grade 5 To 12 
Boys:  Full sleeved white shirt with stripes and school logo 
 Dark bi ue pants with o� white stripes 
 Dark blue blazer with o� white stripes 
 Dark blue and red diagonal striped tie 
 White socks and black shoes 
 Black leather belt with school logo 

Girls: - Dark blue check full skirt 
 Full sleeved white shirt with stripes and school logo 
 Dark Blue check vest coat 
 Dark blue and red diagonal striped cross tie 
 Dark blue blazer with o� white stripes 
 White socks and black shoes 
 Plain white leggings 



                     ADMISSION AND REGISTRATION POLICY

Normally admissions are open to KG1 only, while admission to other grades 
depends on existing vacancies. There is no admission test for KG1 and KG2. 
For Grade 1 and above, admission to class is granted on the basis of student 
base line interaction, written test and an admission interview. The base line
interaction test will be deemed to SEN team if required to ensure the start o� 
plan of newly admitted students. Parents shall receive school prospectus and 
accelerate a step up to the school prior to the registration to get familiarize 
with themselves with school. Candidates applying for admission must be on
Residence Visa.
                                                                        Age Guidelines
                                                                                    KG1
                                                                                    KG2
                                                                                Grade 1
4 years as on 15t April 5 years as on 15t April 6 years as on 15t April
At the time of admission, the following documents will be required:
1. Admission form duly completed, which needs to be purchased from the school.
2. 3 copies of the child's birth certi�cate. If the birth certi�cate is not in English 
then one should be obtained from the Consulate General of India, Dubai, on their 
letterhead stating that the child's date of birth is correct as per his / her passport. 
A Sworn-in-A�davit issued by the Consulate General of India is not accepted.
3. 3 copies of the child's passport with valid residence visa.
4. 5-passport size photographs.
5. Copy of Emirates ID and insurance card
6. Photocopy of the original mark sheet of the last examination passed in the 
previous school for Grades 1 and above.
7. Transfer Certi�cate OR School Leaving Certi�cate of the last school attended.
8. Copy of Vaccination Record for KG1 & 2 and Original Vaccination Record for 
Grades 1 and above.
Important Note
1. For students coming from Emirates other than Abu Dubai, the Transfer/Leaving 
Certi�cate should be: Attested by the Ministry of Education of that Emirate.
N. B.: The gap between the date of leaving and the date of joining, should not be 
more than TWO WEEKS (for1)



2. For students coming from OMAN, the Transfer/School Leaving certi�cate 
should be attested by the Indian Embassy/Foreign A�airs Ministry and the 
UAE Embassy located in that country.
3. For students coming from Gulf countries other than OMAN, the T
ransfer/School Leaving Certi�cate should be attested by the Ministry of 
Education, the Ministry of Foreign
A�airs and by the UAE Embassy located in that country.
4. For students coming from INDIA the Transfer Certi�cate/School Leaving 
Certi�cate has to be attested by the Education O�cer of the Zone/District/Area, 
from where the Transfer Certi�cate/School Leaving Certi�cate has been obtained. 
The seal and signature of the Education O�cer has to be veri�ed by the 
Indian Consulate and the Foreign A�airs Ministry, UAE.

N.B.: The gap between the date of leaving and the date of joining, should not 
be more than ONE MONTH for [2, 3, 4]
5. School will apply admission priorities if there are more requests for places than
available places as follows:
* Students who attended the school in the previous year or period
* Children of sta� in the school
* Students with siblings already in the school
* Students who live near the school
* Students who registered and appeared for the admission procedures �rst
* Students who transferred from similar curriculum
* Emirati Student.
6. School will admit students with mild to moderate special education needs 
o�ering additional and appropriate learning support as per the facility available 
in the school. School will not refuse or withhold admission of students with 
chronic health conditions (Diabetes, asthma, congenital heart diseases, epilepsy 
and obesity). However, parent have to produce valid medical document so as to 
help us to follow any concerns.
7. The school has started operation in 2010 and so the school shall follow the a
dec seating capacity of 2.16sqmtr /student in KG and 1.67 SqMtr/Student in 
Grade 1 and above.



eSis Registration

* All the students will be registered with e SIS system in accordance with the 

dates determined by the council each year.�

1. Financial clearance letter from the school of transfer, if student 
from within UAE
2. Statement of marks/report card from grade 2 and above.
5. School will maintain student tracking record of each student this 
consist of Student's
factual, objective and professional information regarding a student's 
academic progress, individual education plans with focus, mid-term 
and �nal marks, adaptations & achievements, medical reports and 
attendance & leave history.
6. Students who require admission during the year after the speci�ed 
registration time of the council has to undergo the procedures as same 
as the general admission policy of the school. In this case, records



STUDENTS’ CODE OF CONDUCT:

A) Obligation of students to themselves and other members of the 
school community:

The student is responsible for: 
•  Supporting the teaching/learning process without interfering with the 

educational e�orts of others.
•  Attending classes and assigned meetings regularly and punctually.
•  Meeting established deadlines for all assignments.
•  Ensuring that the work presented is the outcome of their own endeavor.
•  Seeking help from others when needed.
•  Respecting confidentiality when necessary.
•  Abiding by school rules and regulations.
•  Respecting the property of others.
•  Promoting a safe and clean learning environment.

B) We expect the students to :
1 Take criticism willingly and accept recommendation graciously.
2  Consistently exemplify desirable qualities of behavior: cheerfulness, poise, 

friendliness and stability.
3  Cooperate by complying with school regulation, policies and programs.
4  Show courtesy, concern and respect for others.
5  Observe instructions and rules, punctuality and faithfulness both inside and 

outside the classroom.
6 Actively help to rid the school of negative influences.
7  Help to give a positive image of the school.

Penalties
a) The student is responsible for the intentional damage of any of the school 

property (Furniture - building - equipment, etc...)
The school will fine the culprit depending the damage made.

b) In case of absence, the school will call the parents and deduct a few marks, 
put the student on probation, suspend the student from school, or expel  
him / her.

c)  In case of an immoral behavior or breach by the students, he / she will be 
warned verbally then in writing and finally expelled if needed.



                            Homework
                       Homework is an 

opportunity to extend the learning experience; it is deemed as an important 
aspect of quality education. Homework is monitored and evaluated by the 
teacher who assigns it. Homework is an individual task and is of a little or no 
value to the student if it is not done by the student.

In addition to homework, special projects are required in many classes to 
familiarize students with multitudes of educational resources.

 You will not achieve the goals behind the assignments unless you do them 
on your own.

TRANSPORT
The school provides wide transport facilities. Our buses ply not only within 

the vicinity of Al Ain but the areas adjoining the city also. The transport charge, 
if applicable, will be collected along with the tuition fee. No concession will be 
allowed for one-way transportation.

Responsibilities of Parents and Guardians
Parents shall undertake, in the following:
1  The person designated by the parent should receive a student under 11 years 

of age from the bus at the scheduled time and place.
2  To provide the school with necessary contact information and update the 

same as necessary.
3  To pick up students from school if they are returned there due to unavailability 

of person to receive them at the designated bus stop.
4  To pay the cost of any damage to buses caused by their children.
5  To report to the school any violation related to school bus cleanliness or any 

misbehavior of drivers, escorts or students.
6  To educate their children regarding safety during the school bus journey, 

especially while waiting for the bus, boarding and disembarking, and instruct 
them to do the following:
6.1  Reach the assigned bus stop on or before the specified time
6.2  Behave in a way that avoids endangering themselves or others during 

the journey;
6.3  Remain on the bus until reaching the school or other designated 

destination;
6.4  Remain seated during the journey and use seat belts when provided;
6.5  Refrain from misbehavior, causing noise or trouble; and
6.6  Report to the school administration any violation related to school bus 

cleanliness or any misbehavior of drives, escorts or students.
7  Once students are unenrolled from the transport in the middle of an academic 

year, re-enrolling will not be possible.
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FEE RULES
The total amount of tuition fee and transport fee may be paid term wise or in 
ten installments. It can also be paid half yearly or one time in the month of 
April. Those who pay fees in ten monthly installments may pay on or before  
10 th of each month in advance.

A Fine of Dh. 5/- Will levied per day after 10th till the day of payment of 
complete dues.
The defaulters will not be permitted to attend the class or sit for the 
examination.
Fees once paid will not be refunded.
Fee concession cannot be granted for a period of absence. Payment of  
fees by cheque should be drawn in favour of “Grace Valley Indian School,  
Al Ain” and crossed as A/C Payee only.

ATTENDANCE
Students should attend the school regularly and punctually. A student is 

eligible to appear for the final examination if he/she has at least 75% of the 
attendance of the total working days.

Condonation in deserving case, with the approval of the ADEK, is granted 
when the parent applies for the leave of his child on any of the following  
grounds:
1  Sickness of the child.
2  Medical treatment of the child. (to be supported by the Medical Certificate)
3  Any other reasons acceptable to the principal.

CURRICULUM
Our curriculum is designed to nurture the intellectual, ethical, social 

emotional and physical development of students. It o�ers the students to 
challenge with high expectation, the excitement of engaging learning experience, 
and the support of a caring community. The school adopts Continuous and 
Comprehensive Evaluation (C.C.E) system right from Grade 1. Apart from written 
tests, di�erent tools and techniques of evaluation are employed to assess the 
progress and standard of the child. Promotion of pupil to the next higher class 
shall be made on the basis of the C.C.E norms prescribed by the C.B.S.E., Delhi, 
and Abu Dhabi Education & Knowledge.

Attendance in all the assessments is compulsory. Pupils absence from the 
assessment without genuine reason will be considered ineligible for promotion 
to higher classes. Promotion rules are shown in detail in Achievement Record. 
(Progress Report)



CO- SCHOLASTIC ACTIVITIES
Having a wide range of experience prepares people better for the future, 

especially in today’s challenging world. The broad education that the curriculum 
can provide is better preparation for life in a society where an individual may 
change career several times in his/her life.

As part of co-curricular activities, school conducts sports and games, science 
exhibitions, social services, quiz programmes, inter school competitions, annual 
athletic meet, parents’ day, educational tours, picnic and cultural activities  
such as art and literary competitions etc.

APPLICATION FOR LEAVE
Leave for absence from the school must be applied, by the parent /guardian 

in writing, stating specific reason for leave. Application for such leave should be 
addressed to the Principal and submitted through class teachers. Long period of 
absence on medical ground should be supported by medical certificate.

WITHDRAWALS
To withdraw children from the school, parents may submit a request to the 

principal one month before. Failure to do so entails the liability of paying the 
next month’s fee also. Transfer Certificate is obtainable on application (Dhs. 

  eht lla fi ylno deussi si )etacfiitreC gnivaeL loohcS( etacfiitreC refsnarT )-/03
school dues have been paid.

CHILD PROTECTION POLICY
Our school will ensure that high quality interpersonal relations of care 

and support are experienced by all through respect, honesty, forgiveness and 
reconciliation.

This will be done by:-
•  Providing an environment where sta� and students work in harmony, 

respecting the right of each to teach and learn.
•  Helping students to make choices and building positive relationship to resolve 

issues building belongingness and freedom.
•  Ensuring safe and protective atmosphere in the school by promoting care, 

respect and co-operation and also to see that all the school property is safe 
and dealt with respect.

•  Implementing programs that engage all the school community.
•  Providing professional development classes to build supporting environment.
•  Regular evaluation and refinement dealing with harassment and abuses.
•  Participating in activities that would promote skills and values.



NOTE:
If a student experiences harassment or witnesses the harassment of another 
person, they are encouraged to inform.
1 Class teacher
2 The School Counselor
3 The supervisors or coordinators
4 Principal or Vice Principal
5  Any member of sta� with whom they feel comfortable
6 Senior students
7 Parent
8 Email: info@gvisalain.com
Counseling and guidance in school shall be for the developmental needs of 
students by providing developmental, preventive and remedial service to students 
and will be to cultivate a positive and caring school culture; to promote home-
school co-operation and develop parent education; to develop and maximize 
potentials of students and to help them acquire basic knowledge,
skills and attitude in the four areas of personal, social, academic and career
development. School shall encourage adopting systematic and comprehensive
support for students with Special Educational Needs (SEN) to develop their
potential through inclusive policy, culture and practices.

CORPORAL PUNISHMENT
Corporal punishment can have serious negative e�ects on the growth and 

development of the child. It causes stress and activates threat response in the 
child’s brain. Corporal punishment can be psychologically damaging and may 
induce a sense of low self worth, sadness, fear, shame, anger, an inability to 
trust, anxiety, despair, depression or withdrawal. Taking all these into account 
corporal punishment is BANNED and teachers, sta� are warned against it. 
Parents, students and Sta� are made aware of the same and it is regarded as a 
criminal o�ence as per the law.

Rights and responsibilities
We provide all the freedom for our sta�, students and parents to promote all the 
best for the betterment to promote educational values and discipline.

Students have the right to:
•  Learn and study in a positive atmosphere of learning - that is unbiased, 

nonjudgmental and free from prejudice, discrimination, verbal or physical 
threats and abuse.

•  Expect that school rules will be enforced in a consistent, fair and reasonable 
manner.

•  Discuss and receive assistance with educational concerns from the school 
sta�.



•  Receive fair discipline without discrimination.
•  Have access to their own student-records.
•  Use computers and other equipment for learning

Parents and guardians have a right to:

•  Receive official reports of the student’s academic progress and attendance.
•  Request and be granted conferences with teachers, counselors or the 

principal.
•  Receive explanations from teachers about the children’s grades and 

disciplinary procedures.
•  Read all school records pertaining to their children.

School Personnel have a right to:

•  Work in a positive atmosphere for learning and teaching.
•  Receive support when enforcing student discipline as outlined by the school.
•  Teach and work in an atmosphere free from verbal or physical threats and
•  abuse.
•  Expect compliance with rules by sta� and students.
•  Be present, when appropriate, at conferences and hearings concerning
•  classroom and school disruption.

PARENTS AND SCHOOL
Parents are requested to co-operate with the school working together 

towards the growth of the children. In order to exchange views and entertain 
useful suggestions and proposals, parent-teachers meetings (Open Houses) are 
held after each formative and summative assessment. Parents are requested to 
follow the instruction given below.
1.  Send the children in proper school uniform; be punctual at school and see 

that children come to school with necessary books and stationeries, follow 
the discipline of the school and help their wards participate in the school 
activities

2.  The parents should go through the circulars, reports, notices etc. sent at 
regular intervals. Failure to do so may cause inconvenience to the teachers 
as well as the children.

3.  Parents are not allowed to see their children or meet the teachers during 
the school hours without the permission of the Principal. No Parent should 
contact the teachers directly. However, the parents can contact the teachers 
through the principal.

4.  Parents are requested not to send their children to the school if they are 
medically unfit.

5.  First Aid facilities are made available in the school with a visiting doctor and 
a permanent nurse.



6.  Students su�ering from contagious or infectious disease should not attend 
the school till the required quarantine period is completed.

7.  Parents and guardians are expected to be vigilant about their children 
reaching home immediately after the school hours except on those days 
when they stay on for co-curricular activities or extra classes. It may be 
noted that the responsibilities of the authorities cease immediately after the 
school hours.

8.  The School does not accept any responsibility or liability, whatsoever, for 
any accident that may happen to, or any disease that may be contracted by 
any child or person either traveling to or from the school or at the school 
either during or after school hours or any other occasions. Parents, sending 
their children to the school, do so, at their own risk. In case of any accidents, 
minor or serious, the school authorities will act immediately and do the 
needful.

RULES OF DISCIPLINE
1.  Late coming is not tolerated and those who come late will have to get 

permission from the Principal before they proceed to their classes. 
2.  Students, who remain absent for one month or more without 

permission,are liable to have their names struck o� the rolls.
3.  Every pupil shall respectfully greet the teachers of the institution on the 

occasion of her/his first meeting on the day.
4.  During school hours, students are not allowed to receive visitors.
5.  The parent should not go to the class room during school hours. They are 

requested to contact the Principal.
6.  The Achievement Record Card / Progress Card should be signed by the 

parents within three days of receipt and return to the respective class 
teachers.

7.  Students should wear neat, clean and ironed uniform daily. Those who 
violate this rule will not be allowed to sit in the class. Irregular attention, 
insubordination to teachers, habitual inattention to school work, obscenity in 
word or act, bullying and cheating in the examination are sufficient reasons 
for the suspension or even dismissal of the students.

8.  Speaking English is enforced in the school, within the campus and school 
bus.

9.  Pupils have the responsibility to keep the school premises neat & clean.
Litter must be put in the dustbins provided.

10.  It is forbidden to write or scribble on the walls, buses and other properties 
of the school. Scratching / spoiling the desk / chairs / bus seats / curtains 
or any damage done accidentally should be reported, at once, to the class 
teacher or the supervisor.




